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RedressaUGrievance for t
Vice-Chancellor is Grievance/Redressal offi."".
GriEvance for non availability of from the officer (s)

is Grievance officer.
Academic activities 

""Acadenic A-ffairs. .
Office of
Dean Students Welfare

Issue related to 
"tnd"ttincluding cultural .and sports activities. NSs and youth

welfare, Red cross activities of urD's stud.ents. Financial

6,nnual Atruetrc meet of UTD,s students and work assigned by
the competent authoritv.

Offrce of Dean of Conege Initiation of affiliati
selection committee.
afliated colleges and other works that stands assigned to the
ofEce by co4petent authoritv.

Office of
Dean Research

Process cases submitt"a
smooth conduct of Research activity. To help/resotrre i.srr".

ofresearch projects and work
petent authoritv.

Office (s) of atl
Dean(s), Faculty (s)

the competent arithori

Coordinating Inter

l1;qtt and related work and all other work that i. ,Js";a
Office of Proctor Conduct of Proctorirl Bo""

Ensrring Proctorial duties and discipline and all work that is

Chief Warden(s)/Warden(s)
All matter relating to the H
safety & secruity etc. and all work is assigned by the

Office of Librarian Liblary Membership, Li
service/facirities including compuler facilities for browsingoInternet reso*rces. upkeep the Library and alr work that is

of Examinations
and Examination Branches

Office (s) of Controller (s) Conduct of examinations on t
examination form and conduct of viva.voce examinations.
Issuance of Re-evaluationl DMc & Degreel Duplicate DMC/

Certificate/ MedaV Tra4seript and all related



work and work that is assigned by the comperenr a
Office(s) of Finance
Officer & Accounts Branch(s)

Office of
Establishment Branch

AJI Establishment matters related to pasl-atd- p"".eit
employees, appointment and promotion papers, forward.ing of
applications fpr various purposes, pension fiLes, proper
maintenance of senlices book, increments, NOC and work
incidental there to and a_ll work that is assigned by the

Office of
Academic Branch

Conduct of Executive Council, A""d"-ffi

co*rses and curriculum/syllabuses, academic calendar and all
work that is assigned by the com

Office of
Registration & Scholarship

Student Registratioq, Migratiottffi
Registration,. Registration Return, Registration Card,,
Scholarship (JRFruRS/ Others Scholarship (s) and all work

at is aseigned by the competent authori
Office of
General Branch

All such work that ir .".igrt
includi.g House allotment, issuance of articles, furniture etc.
transport facfities, University guest house, University store
etc. and all work that is assigned by the competent authoritv.

Offrce of
Construction Branch

and all work that is assigned bv the

Maintenance of Unive".ity Uoil
buildings in terms of Qivii, Electrical & public Health
Inc.l3dinS attending.of complaints with regard to provided
facilities. All issues ielated to new construction and ensuring
proper quality control off all new and old construction work

Office (s) of Cf..i"pe".ot-(s)
UTD(s) and Director(s) of
Institute(s) and Director of
Sports

A:t r t
tlt work relatrng to the smooth ruxning of the
felaflentllnstitutes. Timery cond.uct of teachinf including
tine'table, seminars, internal assessments, cond.uct of viva-

.lJepartment and all work that is assigned by the competent
authoritv.

Office(s) of Atl Coordinator
(s) (UGC, RUSA and IeAC)

competent authori

Liaisoning with conce"t 
"research a4d statistical data of the University offices/

Departments. Preparation & submission of various reports if
and When required and all work that is assigned iy the

Office of Director, public Issuing ot Utr""
Annual Report, release of University hdvertisements,'LvJ aq v 9l uaDEIu.trIIL,s,
Preparation of the cther University documents and reports
ard other work rssigrd by th" 

"omigtent 
authoritv.Office (s) of Head,r -nchar$ Horticulture: n4riot"""

d all work it "t i"

Salary, arrears, pension, Ptr'bills (e.g. medical and of
all employees past aid present, gcholarships and fellowships.
Forwarding of projects to the concerned agency (UGC etc.),

inve$.tments and all work that is assigned by the conpetent

utilization certificate. Disbursal and management of I

JRFruRS/ others scholarship (s), NOO etc. Manageqent of I

University accounts, preparation of the University'



(Ho"ticultu";;- - Sbnidti;:
Farming & Estate)

assigned by the comptte
S:p, *I"1, Cleadness of offices, roads'and residential areas
of the university and other rerated. *o"kt ""i aII work that isassigned by the competent authority.
Farming & Estat€: Managing University Farm lands,ingludyrc &_ security or lands, airctioning ofi"oa. and other
:-*"q,wor}/ all work that is assigrei ly tn. competent
autnontv.

Coordinator, NSS
Qrganizing tl" Nrt
O-rientation CourseslReft esher Couree s f"; ";;i;' .*ni#" j
N.S.S. Programme offrcers. vtoti"alirrg--.ri.a;.ii."*i"i
community servicd. Issuan6 of various cer-tificates etc. anJ

of Head G) of Cnair Acacemrc actrvities and work related
is assigned by the competent

to the Chair and all
Offi.ce (e) of Universitv
Health Centre

Medical ee

f*-p_If"e., their dependents and students. Cleanliness andeffe-ctive run-ning of the Health C""t ;, ;;chases of quality
medicine and tim.ely senrices and all *o[ ["t is assigrred bythe competent authority
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