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Chaudhary Ranbir Singh University, Jind 

(Established by the State Legislature Act 28 of 2014) 
Recognized u/s 12-B & 2(f) by UGC Act 1956)  

 
MINIMUM QUALIFICATIONS AND EXPERIENCE FOR THE NON-TEACHING POSTS: 

 
Sr. No. Name of the 

post 
Minimum Qualification and Experience 

1. XEN (Civil) 1. B.Tech (Civil) or equivalent with atleast 60% marks.  
2. Having atleast 8 years’ experience as Assistant Engineer (Civil)/ SDO 

(Civil) in PSUs/ Government Institutions/ Public Limited Company. 
      3.   Hindi/Sanskrit as subject upto class Matric (10th) standard. 

2. Security Officer 1. Serving/ Retired JCO in Defence Services or equivalent rank in Para 
Military Forces.  

OR 
1.  Bachelor’s Degree having atleast five years’ experience on a regular basis 

as Assistant Security Officer/ Security Supervisor in any Government 
Institute/ Central/ State funded University.  

OR 
 1. Sports persons having Bachelor’s Degree and participated at Inter-

University/State level tournaments organized by any State Government/ 
State Concerned Olympic association/ Association of Indian 
Universities/ National Federation/Indian Olympic Association in 
individual events or Team games and having 2 years’ experience in 
relevant field.  

The gradation certificate must be issued by the State Sports Department. 
2.      Hindi/Sanskrit as subject upto class Matric (10th) standard. 

3. Personal 
Assistant (PA)  

1.  Bachelor’s Degree with atleast 50% marks and having excellent written and 
oral communication skills in English/ Hindi. 

2.  Atleast 3 years’ experience as Senior Scale Stenographer  

OR 

2.  Atleast 6 years’ as Junior Scale Stenographer  

OR 

2.  Atleast 9 years’ as Steno typist in Government Institute/ Central/ State funded 
University/ PSUs.  

3. Shorthand speed of 100 WPM with typing speed of 40 WPM in English / 35 
WPM in Hindi on computers. 

4.   Knowledge of Computer/ Internet. 

5.  Hindi/Sanskrit as subject upto class Matric (10th) standard. 
4. Store Keeper 1. Master’s Degree having atleast 55% marks and having experience of atleast 02 

years’ in Government/PSUs/ Central/ State funded University in handling Stores. 
OR 

1. Bachelor’s Degree having atleast 60% marks and having experience of atleast 
02 years’ in Government/PSUs/ Central/ State funded University in handling 
Stores. 

2.  Hindi/Sanskrit as subject upto class Matric (10th) standard. 
5. Hostel Warden 

(Female) 
1. Master’s Degree having atleast 50% marks  

2. Atleast 03 years’ experience of Hostel Warden in any recognized college/ 



Page 2 of 2 
 

University.  

OR 

  2. Atleast 05 years experience as Caretaker/ Hostel Supervisor from any 
recognized college/ Central/ State funded University/ Educational Institute. 

3. Hindi/Sanskrit as subject upto class Matric (10th) standard. 

6. Driver 1.   Matriculation/ 10th  
2.   Holding    driving   licence of light and heavy vehicles with experience of 5 

years’ in the relevant field. 
3.  Hindi/Sanskrit as subject upto class Matric (10th) standard. 

Desirable: Preference shall be given to the candidates having basic knowledge of 
repairing of vehicles.  

7. Electrician 1.  Matriculation/ 10th with ITI Certificate in Electrical trade and having atleast 
three years’ experience of basic knowledge of Light transmission and heavy 
transmission in Government/ PSU/ Organization of repute. 

 2.   Hindi/Sanskrit as subject upto class Matric (10th) standard. 
8. Plumber 1. Matriculation/ 10th with ITI Certificate in the trade of Plumber/ Fitter and 

having atleast three years’ experience of basic knowledge of plumbing in 
Govt./ PSU/ Organization of repute. 

2.    Hindi/Sanskrit as subject upto class Matric (10th) standard. 
 

Age limit: 18 to 50 years for all above posts as on the last date of receipt of applications. The condition of age limit 
may be relaxed on a cogent ground, in special cases, by the competent authority.  


